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How to Insert a Live Web Page or an Interactive TrueSpectra
Image into a PowerPoint Slide

There are three steps to adding a live web page or an interactive TrueSpectra image
into a PowerPoint slide:

1. Download the free LiveWeb PowerPoint add-in (pg. 1)

2. Add the LiveWeb add-in to PowerPoint (pg. 4)

3. Insert a Web page or interactive TrueSpectra image into your PowerPoint
presentation. (pg. 7)

Important note: to view live web pages or interactive TrueSpectra images in PowerPoint,
the LiveWeb PowerPoint add-in must be installed on the computer(s) you use to both

create andto display the presentation. LiveWeb is not part of the campus rollout, so
you will need to install the add-in yourself using the directions that follow.

1. Download the Free LiveWeb PowerPoint Add-In

Open your Web browser (Microsoft Internet Explorer, Netscape Navigator, or Opera)
and point it to

http://www.mvps.org/skp/liveweb.htm

Click on the powder blue word here near the top of the page, directly to the left of
the &icon. A dialog box appears, asking you what you want to do with the
liveweb.zip file. Click on the Save button.

Figure 1
File Download dialog box
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A new dialog box appears, asking you where you would like to save the liveWeb.zip
file. Click the desktop icon on the left side of the Save As dialog box and then click
on the Save button.

Figure 2
Save As dialog box
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Once the download is complete, close your Web browser. You will see the
following liveweb.zip icon on your desktop.

Figure 3
liveweb.zip icon

liveweb.zip

Right-click on the liveweb.zip icon and choose Extract to folder from the pull-
down list.

Figure 4
Extract to folder
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This will create a liveweb folder on your desktop. [If you do not see Extract to folder
on the pull-down list, your computer does not have the software necessary to open a zip
file. Download and install WinZip 8.1 from http://www.winzip.com/ddchomea.htm and
then right-click on the liveweb.zip icon]
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2. Add the LiveWeb Add-In to PowerPoint

Open Microsoft PowerPoint and choose Blank presentation from the following
dialog box.

Figure 5
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If you are using PowerPoint 2000 (which is loaded on all campus rollout computers),
click on the OK button on the New Slide dialog box.

Figure 6
New Slide dialog box
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Go to Tools > Macro > Security... You may need to hold your mouse over the Tools
menu for a few seconds before the Macro menu item appeatrs.

Figure 7

Tools > Macro > Security... menu

|E] fie Edt Wew Dnsert Format | Togls SideShow Window Help Acrobat
DEE&EY|se¥san. » RHOWSEAR

J m Language, .

auteCorrect...
1 Typoaraphy. .

Online Collaboration +

Mseting Minder...

[ » Macros... Alt+F8

Ins... @ Record Mew Macro, ..

Customize. ..

Options...
= 75 visusl Basic Eder AlHFLL

@D Microsoft Seript Editor  Alk+Shift+F11

Page 3



On the Security dialog box, select Medium. Then click on the OK button.

Figure 8
Security dialog box
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Then go to Tools > Add-Ins...

Figure 9
Tools > Add-Ins... menu
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This opens the Add-Ins dialog box.

Figure 10
Add-Ins dialog box
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Click on the Add New... button. This opens the Add New PowerPoint Add-In
dialog box.

Figure 11
Add New PowerPoint Add-In dialog bix
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Click on the Desktop icon on the left side of the dialog box. Then double-click on
the liveweb folder icon. The LiveWeb (or LiveWeb.ppa) icon should automatically
be highlighted. Finally, click on the OK button.

Figure 12
Add New PowerPoint Add-In dialog box with LiveWeb selected
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A warning box will appear telling you that macros may contain viruses. The
LiveWeb add-in is safe, so click on the Enable Macros button in the middle.

Figure 13
Macro warning dialog bo
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The following dialog box appears, showing you that LiveWeb is now available (if

LiveWeb is properly loaded, you'll see a lower case letter x to the left of the word

LiveWeb).

Figure 14

Add-Ins dialog box showing LiveWeb is available
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Click on the Close button to close the dialog box. Then go to Tools > Macro >

Security.

Figure 15

Tools > Macro > Security... menu
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On the Security dialog box, choose High. Then click on the OK button.

Figure 16

Security dialog box with High selected
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3. Insert a Web Page or an Interactive TrueSpectra Image into Your
PowerPoint Presentation

Once you have downloaded and installed LiveWeb, adding web pages or
interactive TrueSpectra images into your PowerPoint presentations is easy.

In PowerPoint, go to Insert > Web Pages. You may need to hold your mouse over the
Insert menu for a few seconds before the Web Pages menu item appears

Figure 17
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The LiveWeb Wizard dialog box appears. Click on the Next > button

Figure 18
LiveWeb Wizard dialog box
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A dialog box appears asking you to enter a web page address. Key in (or cut-and-
paste) the address of the web page or TrueSpectra image you would like to insert
into your PowerPoint presentation. [To obtain the URL of a TrueSpectra image, point
your Web browser to your personal TrueSpectra browse tool address (see page 1 of the

“Your CSUF TrueSpectra Account Information” handout) and then cut-and-paste the
URL of the image you would like to use.]

Click on the Add button, then click on the Next > button.

Figure 19

LiveWeb Wizard with the URL of a TrueSpectra image added
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The next dialog box asks you if you want to automatically refresh the Web page
(recommended) and/or eliminate residual flashing (optional). Choose the options
you want, and then click on the Next > button.

Figure 20

LiveWeb Wizard options dialog box
tivewebwizard

Do yvou wish ko refresh the page automatically everytime the
#2 slide containing the web page is visited?

x|

[¥ Yes, refresh weh page automatically (reaktime update)
™ Eliminats 'residual image Aashing

A momentatry flash of the page may appear momentarily before
the page is refreshed when the slide is revisited. To eliminate it
place a PowerPoint autoshape over the activex contral,

About... < Back. Mext =

The next dialog box lets you choose how large the Web page or image will be and

where it should be located on the slide. Choose the size and location you want, and
then click on the Next > button.

Figure 21

LiveWeb Wizard size and location dialog box
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The next dialog box tells you that you are finished. Click on the Finish button.

Figure 22
LiveWeb finish dialog box
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A dialog box appears telling you that LiveWeb has successfully added the web page
or image to your presentation. Click on the OK button to close this dialog box.

Figure 22
LiveWeb Wizard success dialqg box

LiveWeb Wizard

@ Web browser cantrols with links to the pages selected were sucessfully inserted into slides,

This returns you to your PowerPoint presentation. A new slide containing your web
page or TrueSpectra image is added to the end of your presentation. To view it,

start the slide show (Slide Show > View Show or just press the F5 key on your
keyboard).
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